POLICY
Rock Springs Baptist Church

WEDDINGS
Approved September 8, 2004

         Updated November 10, 2004
PURPOSE:  To outline policy, procedures, responsibilities, and fees associated with usage of the Church facilities for weddings. 

POLICY:

1. Only church members and their immediate family (grandparents, parents, children, or grandchildren) may use the church for weddings.

2. Use of the church facilities is limited to the areas specified on the Special Activities Request Form (attached) and the restrooms in the respective facility.

3. Tobacco, illegal drugs, and alcoholic products are not permitted at any time in any part of the church building or on any church property.

4. All weddings must be scheduled through the church office and approved by the pastor using Special Activities Request Form.

5. Weddings should be booked at least two months in advance.

6. All fees must be paid through the church office at least 2 weeks prior to the date of the activity to hold the reservation.   See Special Activities Request Form. 
7. Weddings will not be scheduled for Wednesday evening or Sunday.    

8. The buildings must be vacated by 10:00 p.m.

9. Nothing can be attached to the walls in any manner.  Nothing can be taped to nor clamped to any of the furniture or fixtures.     

10. In order to use the Nursery facilities, both of the Nursery Attendants must be present or a Nursery Attendant and a Nursery Committee member.    

11. To ensure a safe environment for small children, only children under 4 years old are allowed to stay in the Nursery.

12. The Safety and Security Coordinator or his designated representative must be present at each activity.   Please specify time on the Special Activities Request Form.

13. A Church-approved sound and recording technician will be required for use of the Church’s audio system. 

14. The person booking the wedding will be responsible for repairs or replacement of damaged church property.

15. The person booking the wedding will be responsible for returning all items to their proper place.   The custodians are not responsible for replacing furniture and equipment.

16. Food and drink is allowed in the Kitchen and Fellowship Hall only.

17. The person booking the wedding will be responsible for ensuring that all trash is bagged and taken to outside containers.  

18. The Fellowship Hall may be booked for the rehearsal dinners and receptions, but any meal cannot be prepared in the church kitchen.    The caterer must supply all food, supplies, table cloths, and utensils needed to maintain food quality/temperature, serve, display, and clean up.  Please do not remove any kitchen equipment, utensils, or supplies from the kitchen/fellowship hall area and do not leave food or perishables in the kitchen/fellowship hall area including the refrigerators after the event.

19. If you desire to leave flowers for church use or for distribution to the sick or homebound, please make arrangements with the church office before the event.

20. Please be careful that rice, bird seed, and/or confetti is thrown in the parking lot as the couple proceeds to their transportation, not in the doorway or building.

21. If a wedding consultant, or florist acting in that capacity, is used, it is to be understood that the minister will direct the wedding rehearsal with the assistance of the consultant and not vice-versa.

22. There are no custodial, audio, or security charges for weddings the pastor performs in his office.

23. For Sanctuary use, cleaning must be arranged with the custodial party of the Church.

24. No same sex marriages can be performed in Rock Springs Baptist Church. We believe as taught in Genesis 2:7, 21-25 that God ordained marriage only between a man and woman.

Wedding Request Form

Rock Springs Baptist Church

Event: ________________________ Facility:____________________

Date: ________________         Time: ___________  To:____________

Event: ________________________  Facility:___________________

Date: ________________         Time:  ___________  To:___________

Event: ________________________   Facility:__________________

Date: ________________         Time:  ___________  To:___________

Event: ________________________  Facility:___________________

Date: ________________         Time:  ___________  To:___________

Event: ________________________   Facility:__________________

Date: ________________         Time:  ___________  To:___________

Approved: _____________________________   Date: ________

                            Pastor, Rock Springs Baptist Church

Fees

These fees are non-negotiable and must be paid at least 2 weeks prior to the scheduled activity.   Checks should be made payable as directed with each item.

Use of Sanctuary only - rehearsal and wedding  

(Custodial Fee)  $100.00

Payable as:
 

 $50 _______________________________   and    $50 _______________________________

Use of Fellowship Hall (each event)

(Custodial Fee)  $50.00

 $25.00 _____________________________   and    $25.00____________________________
 

Minister -  A gift or honorarium at the discretion of the couple

Sound/recording Technician - $40 (including rehearsal)




  
 

Make check  payable to ________________________________________

Date: ________________________

Time:   From ________  to _________

Date: ________________________

Time:   From ________  to _________

Safety & Security Coordinator  (2-hour minimum)


 $15.00 per hour

         Make check  payable to ________________________________________

Date: ________________________

Time:   From ________  to _________

Date: ________________________

Time:   From ________  to _________

Nursery Attendants (2)  






 $25.00 per hour

Make check  payable to ________________________________________

Date: ________________________

Time:   From ________  to _________

Total Due:  ______________________           Date Due:  _____________________







________________________________________







Signature


